	General Job Description Tobacco Public Health Specialist 

		Public education, administrative and coordinating work at a professional level for the Department of Health. Duties include contract and grant development and monitoring, supervision of contract and grant staff, and coordination of statewide training events. Work is performed under the general supervision of the Tobacco Control Program Chief.  All employees of the Agency of Human Services perform their respective functions adhering to four key practices:  customer service, holistic service, strengths-based relationships and results orientation. 

		Minimum Qualifications 

		KNOWLEDGE SKILLS AND ABILITIES: 

Considerable knowledge of the principles and practices of public health. 

Considerable knowledge and skill in planning, developing, and coordinating programs and initiatives. 

Working knowledge of grant development and management. 

Knowledge of the principles and practices of health promotion. 

Ability to develop training programs. 

Ability to oversee the activities of contractual and grant staff. 

Ability to establish and maintain effective working relationships. 

Ability to communicate effectively, both orally and in writing. 

Awareness of state fiscal procedures. 

Ability to perform job duties within the framework of the four key practices of the Agency of Human Services:  customer service, holistic service, strengths-based relationships and results orientation. 

EDUCATION AND EXPERIENCE: 

Education: Bachelor's Degree  
Experience: Three years experience working in a public health program in areas such as: program planning and implementation; grant and contract management; oversight of data collection; and assessment and implementation of training needs and programs.  

NOTE: Preference will be given to candidates with a working knowledge of public health theory and practices, particularly as they relate to community health programs. 

SPECIAL REQUIREMENTS: 
Candidates must pass any level of background investigation applicable to the position.  In accordance with AHS Policy 4.02, Hiring Standards, Vermont and/or national criminal record checks, as well as DMV and adult and child abuse registry checks, as appropriate to the position under recruitment, will be conducted on candidates, with the exception of those who are current classified state employees seeking transfer, promotion or demotion into an AHS classified position or are persons exercising re-employment (RIF) rights. 

		Working Conditions 

		Duties are performed primarily in a standard office setting.  Frequent travel to public meetings requires that private means of transportation be available.  Considerable interaction with medical care providers, state officials, advocacy groups, the media, private and public organizations, non-profit organizations, program managers, educators and the public is required. 

		Equal Employment Opportunity 

		The State of Vermont is an Equal Opportunity Employer.  Applications from women, individuals with disabilities, veterans, and people from diverse cultural backgrounds are encouraged. 


	
	


